MEMORANDUM FOR TRUSTEE MINISTRY

MAINTENANCE REQUEST

Date:______________________

Location /Area_____________________________________________________

Brief Description of problem/issue:______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Contact Information: 

Name:________________________________________________

Phone: Number:________________________________________

E-Mail Address_________________________________________

Please turn in the request to the Administrative Office or e-mail your request to jsmithlv@bellsouth.net or alcclark@bellsouth.net
Thank you for assisting us in maintaining the house of the Lord.

